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PEI'JIAMEHT
ynpasJiinHsi «LleHTp HagaHHs AAMIHICTPATUBHHUX MOCTY»
Kam’siHeb KO cijibebkoi paau beperiBecbkoro paiony
3akapnarcbkoi obsacTi

3arajibHa 4acTHHA

1. Lleit pernamMeHT BH3HAYa€ MOPSAOK opraizauii po6oTu ynpapiiHHs «LleHTp HajaHHS
anMiHicTpaTHBHUX nociyr» Kam’siHebKoi cinbebkoi pamu beperiBcbkoro paiony 3akaprnatchKoi
. obnacti (mami - UeHTp), Horo BiananeHux (y TOMY 4YHCI INEpPECYBHHX) pobouMX Micib
aIMiHICTpaTopiB, MOPAAOK il aaMiHICTpaTopiB LEHTPY Ta iX B3aeMOil i3 cy0’eKTaMH HajaHHS
aJIMiHICTPaTUBHUX IOCIIYT.

2. V IpOMY perjiaMeHTi TEpMiHM BXKHBAIOTBCSA y 3HAYEHHi, HaBelEeHOMY B 3aKOHI YKpaiHu
“IIpo aaMiHiCTpaTUBHI MOCAYIH ™.

3. HajanHs aaMiHICTPaTHBHHUX MOCJYr y UEHTPi 3IIHCHIOEThCS 3 JOTPUMAHHSM TaKHUX
MPUHIIMITIB:

BEPXOBEHCTBA M1paBa, y TOMY YHMCJI 3aKOHHOCTI Ta FOPHANYHOT BU3HAYEHOCTI;
cTablJIBHOCTI;

PIBHOCTI Mepes 3aKOHOM;

BIZIKPUTOCTI Ta NPO30POCTi;

ONEPAaTHBHOCTI Ta CBOECYACHOCTI;

AoCcTynHOCTI iHdopMarii mpo HagaHHs aAMIHICTPATHBHUX MOCITYT;
3aXHUIIEHOCTI NEPCOHAIBHUX JaHUX;

palioHaIbHOT MiHiMi3alii KiTbKOCTI JOKYMEHTIB Ta NPOLETYPHUX i, 10 BUMAraloThes U
OTPHUMAHHS aMiHICTPATUBHUX MOCIYT;

HEYIMepeDKEHOCTI Ta CIpaBeIMBOCTI;
JOCTYITHOCTI Ta 3pYYHOCTI A5 Cy0’ €KTIB 3BEpPHEHHS.

4. llentp y cBOiN aisyibHOCTI KepyeTbes KOHCTHTYIIEIO Ta 3aKOHaMH YKpaiHW, aKTamMu
Ipesunenta Vkpainu i KaGinery MinicTpiB YKpaiHu, akTaMH [EHTPAIBHUX Ta MIiCLEBHX OpraHis
BMKOHABYOI BJIaJld, OpPraHiB MiCIEBOrO CAMOBPSIYBAaHHS, IIOJIOXKEHHAM TMpO LEHTP Ta
perjiaMeHToM LIEHTpY.

Bumoru 10 npumileHHsl, B IKOMY PO3Millly€ThCSH LEHTP

5. LleHTp po3MillyeThesi B HEHTPAIbHIN YacTHHI cesia abo iHIIOMY 3py4HOMY s cy0’ekTiB
3BEPHEHHS MICIi 3 PO3BHHYTOIO TPAHCIIOPTHOK iHPPACTPYKTYPOIO.



wpudrom Bpaiins. [To3nauenns “IleHTp HanaHHs aJMiHICTPAaTHBHUX nocayr” ta “Uentp [ii”
MOKYTh PO3MILLyBaTHCS OJHOYACHO.

[Tepe BXOIOM JI0 TIPUMILIEHHS PO3MIIIYIOTHCS TAKTHIIBHI Ta KOHTPACTHI MO3HAYKH U1 0Ci0
3 IHBAJIi IHICTIO 3 TOPYLIEHHSIMH 30DY.

BXiji 70 NMpUMilIeHb NEHTpY, SIKHH Mac CXOM, MOBHHEH OyTH OOJAIITOBAHHMH KHOMKOIO
BUKJIHMKY, MaHAYCOM® Ta MOpYYHsMH 3 000X GOKiB urs oci6 3 IHBAJIHICTIO Ta IHIIUX
MAZOMOGUTBHUX [PYIl HACEJEHHS, a TAKOX MICLSMH JUI THMYACOBOTO PO3MIIICHHS JHTSAYHMX
KOJISICOK.

Y npuMilenHi ueHTpy o6alITOBYEThCS CaHiTapHa KIMHATa 3 ypaxyBaHHSM notpeb ocibd 3
iHBATiTHICTIO, 30KpeMa THX, 110 MEPEeCYBAOThCS Ha Kpic/iaX KOJNCHHUX, Ta HIIHX MaJIOMOOITbHUX
rpyI HaceleHHS.

O6nawryBaHs ueHTpy nossadenssm “Lentp Jii", HaBiramiiiaumu  TabnmyKamMu
(TabIHYKaMH, SKi BUKOPUCTOBYIOTBCS JUIS OPIEHTYBaHHS Y UEHTPI), MiKTOrpaMamMu 31iHCHIOETBCS
3a 3pa3KaMH¥ 3riJHO 3 JojaTkamu 1-4.

JUtst 03106 /IEHHS CTIH PeKOMEHI0BaHe BAKOPHCTAHHS KOJIOPIB 3Ti/IHO 3 JOJATKOM 3.

V KOJIBOpI UM eneMeHTax MeGNiB pPeKOMEHIOBAaHHM € BMKODHCTAHHS Xoua 0 omHOro 3
KOJILOPIB, SIKMM 03/100JICHO CTIHH LIEHTPY.

OGnamTyBaHHs WEHTPY 3MIHCHIOETbCS 3 JIOTPUMAHHAM BHMOI  IIOJ0 IHKJTIO3UBHOCTI
GyniBenb i criopyn, nepenbauenux Jlepikasuumu OynisebHumn Hopmamu JIBH B.2.2-40:2018
“BynuHKH i cnopymu. InkmosusHicts OyaiBensb i cnopya. OCHOBHI NOJIOKEHHS™ CTOCOBHO 1X
JOCTYTHOCTI A 0Ci6 3 IHBAIIAHICTIO Ta iHIIMX MAJOMOOIBHEX TPyl HACEICHHS.

Ha npuierniiif 0 UEHTPY TepHTOpii OONAITOBYIOTBCS MicCls Ul Ge30MIaTHOT CTOSHKH
ABTOMOGLIBHOTO TPAHCIIOPTY Cy6’ €KTiB 3BEpHEHHS, 30KpeMa BiNOBIIHO MO3HAYCHI Micus Juis
ABTOTPAHCTIOPTHUX 3aCOGIB, AKUMH KEpYIOTh (B AKMX [EPEBO3SITHCS) OCOOM 3 iHBAIIIHICTIO, y
KinbKoOCTi, BuU3HAueHil 3akoHoM Ykpainu “Ilpo OCHOBM COLiaJBHOI 3aXxHIIEHOCTI 0Ci6 3
imBamignicTio B Ykpaimi”. Byaisni, NpuMilleHHs Ta CTOSHKH UEHTPY OOJAlUTOBYIOTBCA 3
ypaxyBaHHSM T0Tped 0ci6 3 IHBANIAHICTIO Ta IHIIMX MATIOMOOUILHUX IPYN HAceeHHs 3rijIHoO 3
BAMOraMH BiMOBIXHMX JIepkaBHUX OyIiBENbHUX HOPM, cTanaaptis i mpasui. Ha mpumermux
BYJIMIAX PO3MILLYIOThCS iH(bOpPMAaNiiiHi TaGIMYKA, HA AKHX 3a3HAYAETHCS MICIe PO3TaulyBaHHS
HEHTPY.

6. TlpuMilieHHs EHTPY MOINAETHCA HA BIJIKPUTY Ta 3aKPUTY YaCTHHH.

YV BiZKpuTiii YacTHHi 3iMCHIOETBCS MPUHOM, KOHCYIBTYBAaHHS, IHGOPMYBaHHA Ta
0GciyroByBanHs Cy6 €KTiB 3BepHEHHs mpaiiBHHKamMu 1eHTpy. Cy0’€KTH 3BEpPHCHHS MAIOTh
Oe3nepelnko/IHUI JOCTYI 10 TaKOi YACTHHH LEHTPY.

BiskpuTa yacTuHa BK/IIOYAE:
CEKTOp NMpUHOMY;

CeKTOp iHPOpMYyBaHHI;
CEKTOp OYiKyBaHHS;

CEKTOp OOCIIyTOBYBaHHS.

BikpuTa uyacTMHA pPO3MIlY€ThCs Ha mepuiomy abo Jpyromy nosepci OyadiBii 3a yMOBH
CTBOPEHHS HAJNKHMX YMOB JUIs Ge3MEPEIKOAHOTO I0CTYIY s 0ci6 3 iHBAIAHICTIO Ta IHIIKX
MaJIOMOGIIBHAX IPYI HACEJICHHS 10 MpUMilleHb OyaiBi.



3akpuTa 4acTHHA NpPU3HAYEHA BUKJIOYHO Ul ONpALIOBAHHSA JOKYMEHTIB, MOLITH, Ha/aHHS
KOHCYIbTALM Ta 3IiHCHEHHS IMONEPEeNIHbOro 3amucy cy0’eKTiB 3BEpHEHHS Ha MPHHAOM [0
aZIMiHICTpaTOpiB 3a JOMOMOrol0 3acobiB TeiaekoMyHikauii (TenedoHy, eNeKTPOHHOI MOLITH,
iHIIMX 3acO6iB 3B’A3KY), a TaKOXK 30€pexkeHHs JOKYMEHTIB, CIpaB, )KypHaliB 00iky/peecTpanii
(po3MileHHs apXiBY).

Bxij 110 3aKpHTO] YaCTHHHU HEHTpPY Cy0’€KTaM 3BepHEHHs 3a00POHSETHCS.
3akpuTa YaCTHHA MOXE PO3MIIIYBAaTHCS HA IHLIKX MOBEPXAX, HiXK BIAKPUTA YaCTHHA.

7. CekTop mpuiioMy OOJALITOBYETBCA NPH BXOJ JO TNPUMILIEHHS LEHTPY. Y HbOMY
3IifCHIOEThCS 3aranbHe iH(GOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’€KTiB 3BEpHEHHs 3 [HUTaHb
poboTH LEHTpY.

8. Cexrop iHpOpMyBaHHS 06GNAIITOBYETHCS 3 METOK O3HAHOMIICHHS CY0’€KTiB 3BEPHEHHS 3
MOPSIKOM Ta YMOBaMH HaJIaHHsI aZIMiHICTPATUBHHUX MOCIYT.

V cexTopi indopMmyBaHHs po3MilLylOThes iHdopMaiiiHi cTenau, nocrepy (nnakatu) Ta/abo
inpopMaliliHi TepMiHAIKM B 3pyYHOMY AU MEperisay Micli, IO MICTATh aKTyalbHY, BUYCPIHY
indopmaltito, HeoOXiAHY IS OJIEPXKAHHS aAMIHICTPATHBHHX TOCIYT, a TAKOX iH(opMauiio mono
MOYITMBOCTEl OTPUMAHHSA MOCIYT OH-JAaliH B €JIeKTPOHHOMY BHIJIANI, iH(pOpMaLil0 MO0
3ificHeHHs KOHCYJIbTyBaHHs mianpueMuiB (“Ilis. bizHec™) (y pasi npoBeneHHS TaKoro
KOHCYJIbTYBAHHS B NMPUMIILEHHAX LEHTPY), iHpOopmaLilo MoA0 3/iHCHEeHHs npuioMy Cy0’eKTiB
3BEpHEHHs 3 HaJaHHA Oe30ruIaTHOT MpaBoBOi J0NOMOrH (y pasi NPOBEJEHHS TAKOro MpuioMy B
NPUMIIIEHHAX [EHTPY), @ TAKOXK 1HHOPMAIIIO 100 €IEKTPOHHOIO YpsilyBaHHsS Ta €JIeKTPOHHOI
JIEMOKpaTii, pO3BUTKY HH(POBUX HABHYOK Ta WK(POBHX NpaB rpoMajisiH, LM(PPOBHX iHHOBALIH Ta
TEXHOJIOTTH.

Cextop iHGOPMYBaHHS OONAIITOBYETHCS CTOJIAMHM, CTIIBLSMH, KOMIT FOTEPHOIO TEXHIKOIO 3
BUIBHHM JOCTYTIOM 10 [HTepHeTy Ta 3a6e3neuyeThCs KaHLEAIPChbKHMHU TOBApaMH IS 3alIOBHEHHS
cy0’exTamMu 3BepHEHHS HEOOX1THUX JOKYMEHTIB.

JIns BUCJIOBJIEHHS CyG’€KTaMM 3BEPHEHb 3ayBaKeHb i MPONO3HIIH MO0 SKOCTI HalaHHA
afMiHICTPaTHBHHMX IOCJIYr TPHUMINICHHS, J€ pO3MillleHi cekTop iHGOpPMYBaHHS LEHTPY,
TEPUTOpiANbHUI MiAPO3ALA UEHTpY, BiagateHe (y TOMY 4uCii TiepecyBHe) poboue Micie
aaMiHicTpaTopa, 001l TOBYIOTECS BiANOBIAHUMY 3ac00aMH (30KpeMa CKPHHBKOKO) Ta/ab0 B HHX
PO3MIILYETLCS B JIOCTYITHOMY MiCIli KHUTa BiATYKiB 1 POMNO3HLIH.

JInsi BCTaHOBJIEHHS 3BOPOTHOTO 3B’s3KY i3 Cy0’€KTamH 3BepHEHb B €JEKTPOHHIH (opmi y
3a3HAYEHOMY MPHUMIIIEHH] po3MiLyeThes iH(opMalisi, 110 MICTUTh TiNEpPTEKCTOB] MOCUIAHHS Ta
QR-koau Ha (GOPMH-ONUTYBAIBLHUKHA (aHKETH) IS OLIHIOBaHHS Cy0’€KTaMH 3BEpHEHHS SKOCTI
HaJ@HUX IM aIMIHICTPATHBHHUX MOCJYT, B TOMY YMCJi Ha KOMI IOTEpHii TexHilli, y TepMiHamax,
IHIIMX TeXHiyHMX 3acobax, a TakoK Ha BIAMOBiAHWMX Beb-caiiTaXx. 3a3HayeHa iHpoOpMaLlis
PO3MILIYETHCS OKPEMO B CEKTOpaX INpUioMy, iHpOpMyBaHHs, O4iKyBaHHS Ta 00CTyrOBYBaHHS.

9. CekTop O4YiKyBaHHS PpO3MIILYETbCS B IPOCTOPOMY TpPUMILIEHHI, [UIOmA SKOro
BH3HAYAETHCS 3aJEKHO BiJ| KUIBKOCTI 0Ci0, SIKi 3BEpPTAlOTBCS O LEHTPY NPOTATOM [HS, Ta
00AINTOBYETHCS CTONAMM JUIs OGOPMIIEHHS TOKYMEHTIB Ta B JOCTATHIH KiJBKOCTI CTIIBLAMH,
KpicliaMH TOUIO.

V cekropi oO4iKyBaHHs OOJIALITOBYIOTHCA MicCIsi Juisi CyO’€KTIB 3BEpHEHb B LEHTpax,
YTBOPEHHMX Ha TEPUTOPIil CIIbCHKMX TEPUTOPIATLHUX rpoMaj. IX pekOMeHa0BaHa KiIbKICTh Bill 5
110 10 Tuc. ocib - He MEHLI SIK I1°SITh MICLIb;

CexTop ovikyBaHHS y pa3i noTpebu 006aHy€eThCsl aBTOMAaTH30BAHOIO CUCTEMOIO KEPYBaHHS
YEprolo, CHCTEMOIO 3BYKOBOro iH(GopMyBaHHsS 0ci® MOXuioro Biky Ta oci® 3 iHBamigHICTIO 3



Y npuMillleHHsIX LEHTpY, HOro TepUTOpianbHUX NiApo3aiNiB, y NPUMILLEHHSX, 1€ po3MilLeHi
Bijianeni po6odi Micus amMiHICTpaTopiB, Ta Ha NEPECYBHUX BiUTAIEHNX pOOOYMX MiCIIX
aJIMiHICTPATOPiB CTBOPIOIOTBCS YMOBH Ul OIIATH cy6’eKTaMH 3BEPHEHb aIMIHICTPATHBHOIO

360py (30Kpema, pO3MIlyIOThCs OaHKOMATH, IaThKHI TepMiHanu (Y TOMY YMcii POS-TepMiHai,
[POrpaMHO-TEXHIUH1 KOMIUIEKCH caM000C/TyroByBaHHS).

10. Cektop OBCIyroByBaHHs MOBHHEH OyTH YTBOPEHHUH 3a MPUHIMIIOM BiJIKPUTOCTI
posMileHHst pobouux Micub. [lis MBUIKOTO o6cnyroByBaHHs Cy0’€KTiB 3BEpHEHb poGoui MicLs
aIMIHICTPATOPiB MOXKYTh PO3MOUIATHCA 32 TIPUHIHAIIOM npuifomy i Bunadi aokymentiB. Koxne
poboue Micie Juisi npuitoMy CyO’€KTiB 3BEPHEHHS MOBHHHO MaTH inpopmauiiiny Tabmuuky i3

3a3HAYEHHAM HOMEpA TAKOTO MiCIls, Ipi3BHINA, iMEHi, 1O 6aThKOBI Ta Mocajad aaMiHicTparopa
HEHTPY.

11. Tlnowa ceKTOpiB OYiKyBaHHs Ta O0OCIyroBYBaHHs LCHTPY, floro TEpUTOPIaAILHOTO
MiAPO3iTY Ta NPUMILICHHS, 1€ PO3MILIEHO BijytaieHe poGoye Micie aJAMiHICTPATopa, a TaKOoK
[UIOIIA TIEPECYBHOrO BifzaJIeHOro poboyoro Micis aaminictpatopa “MoGiNbHUMH LEHTP” NOBUHHA
OyTH JOCTaTHBOIO JUIA 3a0e3neyeHHs 3pYy4HHX Ta KOM(OPTHUX YMOB JUIsi IPHUHAOMY cy0’exTiB
3BepHEHHs i pOOOTH aMiHiCTPaTOPIB LEHTPY.

PeKOMeHI0BaHA TJIOIA CEKTOpPiB O4iKyBaHHs Ta 0OCHyroByBaHHsS CTAHOBHTH JUIA LIEHTPIB,
YTBOPEHMX Ha TEPHTOPil MiCHKHUX, CEJMIIHKX, CI/IbCHKUX TEPUTOPIUTHHUX IpoMall 3 HaCEJICHHAM
10 10 THC. 0ci6, - He MeHI sk 30 KB. METPiB/

12. Ha indopmaniiianx crenax abo iH(pOopMAaIiHHUX TepMiHATaX PO3MILLYEThCS indopmattis,
30Kpema, 1po:

HaliMeHyBaHHA  LEHTPY, HOro  MICLE3HAXO/UKCHHA  Ta MiCILI€3HAXO/DKEHHsT  MOro
TEPUTOPIALHIX MiIPO3/ILIIB, BlAIATCHHX poGOUHX MiCllb aMiHICTPaTOPiB, MICIls PO3TAIlyBaHHS
MalilaHuMKiB, Ha SKHX [pAIOIOTh MepeCyBHi pijasieni poboui Micls aaMiHicTpaTopa
“Mob6ipHui neHTp” (B pasi IX YyTBOPEHHS), HOMEPH teneoHiB JUIS JOBINOK, dakcy, aapecy BeO-
caliTy, eJIeKTPOHHO]I IOLITH;

rpadix poGOTH LEHTPY, HOro TEPUTOPIATBHUX nmigpo3AiiB, BiaganeHux (y TOMY 4ucl
nepecyBHUX) poOOUMX MiCLlb anMinicTpaTopis (B pasi iX yTBOpECHHS) (npuiioMHi JHI Ta rOAKHU,
BUXigHI [Hi), AKMH 3aTBEP/UKYETHCS OPraHOM, WO YTBOPWB LCHTD, 3 ypaxyBaHHSIM TIOTpeO
cy6’€KTiB 3BepHEHHS Ta BiMOBIAHO 10 BAMOT 3akony Ykpaiuu “ITpo aaMiHicTpaTHBHI MOCIYTH™

nepenik aAMiHICTPaTHBHUX MOCIYT, gKi HAJAIOTHCS depe3 LEHTp, HOro TepUTOpialbHI
migposdimu, Biamanei (y Tomy umcni nepecyBHi) pododi Micis anMiHicTpaTopiB (B pasi ix
YTBOPEHHSI), Ta BiJIOBI/IHI indopmauiiiti KapTKH aAMiHICTPATHBHUX MOCITYT;

CTPOKH HaJIaHHs aJIMIHICTPATUBHUX IOCITYT;

GUAHKH 3asB Ta IHIIMX JOKYMEHTIB, HEOOXiJHMX Ul 3BEPHEHHA 3a OTPUMAHHIM
aIMiHICTPaTHBHHMX MOCIIYT, @ TAKOXK 3pa3KH 1X 3aMOBHEHH;

MIATKH] PEKBI3UTH JUTA OIUIATH ILIATHUX a/IMIHICTPATHBHUX MOCIYT;
CYIyTHI IOCIIYTH, IKi HAAIOTBCS B NpUMILICHH] LIEHTPY;

npi3BULIE, iM’st, 10 GATHPKOBI KEPIBHHKA LEHTPY, KOHTAaKTHI TenedoHHu, anpecy eIeKTPOHHOI
MOLITH;

KOpUCTYBaHHs iHOpMaNifiHUMK TepMiHANaMHU (y pa3i iX HasBHOCTI);
KOPHCTYBaHHsI aBTOMaTH30BAHOIO CHCTEMOIO KEPYBaHHs HEproko (y pasi Ti HassBHOCTI);

MOMOKEHHS [MTDO HEHTD:



periaMeHT LEHTPY;

rpadik mpuifoMy cy0’€KTiB 3BepHEHHS MOCAOBUMH OCO0aMH OpraHy, 110 YTBOPHB LEHTP,
CiTbCHKHM, CENMIIHMM, MICHKHM TOJIOBOIO, KEPIBHMKOM BiCHKOBO-LMBIIBHOI amMiHicTpauil
HACENEHOro MYHKTY (y pasi NpOBEIEHHS TAKOro NpHuifoMy B TNPUMILICHHSX UEHTPY, Horo
TEPUTOPIATBHAX MiAPO3iIiB, y NpPUMILIEHHAX, J€ po3MileHi BimganeHi pobodi Micus
aMiHicTpaTopiB aGo Ha MepecyBHUX Bi/UIAICHHX POOOYHMX MICLIAX aAMiHICTpPaTopiB);

rpadik HaJaHHs KOHCYJIBTALlN, NpUiioMy Cy6 eKTiB 3BepHEHb CY6’eKTamu, sAKi 3a0e3nedyioTh
KOHCYJITYBAHHS Ta MPUHOM y NPUMIILEHHAX LEHTPY;

{H(pOpPMAIIiIO 11010 MOXKIIMBOCTEH OTPUMAHHS TIOCIYT OH-NTAlH B €JIEKTPOHHOMY BUIJISLL;

iHpOpMAIIil0 1IN0 €NEKTPOHHOrO YpS/yBaHHS Ta ENEKTPOHHOI JEMOKpATii, PO3BHTKY
H(POBHX HABMYOK Ta M(PPOBUX MPaAB rPOMaIsH, LHPPOBUX IHHOBALLIH Ta TEXHOJIOTH.

13. Tlepenik aaMiHiCTpaTHMBHUX MOCIYT, SIKi HAJAIOTHCS YEpe3 UEHTP, HOro TepuTOpianbHi
migpo3minM, Biananewi (y ToMy uMcni mepecyBHi) poboui micus aamimictpatopi (B pasi ix
YTBOPEHHS), TOBHHEH PO3MILlyBAaTHCS Y JOCTYITHOMY Ta 3PYy4HOMY JUlsi Cy0’€KTIB 3BEPHEHHS
Mmicii, y ToMy umcii Ha iHpopMmauiiinomy Tepminani (y pasi Horo HasBHOCTI). A/IMiHiCTpaTHBHI
TOCTYTH B MepeiKy IpyMyloThes 32 MOJEIUIIO JKMTTEBHX CHTYallil Cy0’€KTiB 3BepHEHHS Ta/ado
cepamMu NpaBOBIAHOCHH (3aKOHONABCTBA), Ta/abo Cy0’€KTaMH HaJaHHA AAMIHICTPATHBHMX
MOCIIYT. '

Iepesik aaMiHiCTPaTHBHUX MOCIYT, SIKi HAZAIOTHCS Yepe3 TEPUTOPiaIbHI MiAPO3/LIM LEHTPY,
BimmaneHi (y ToMy uMcni mepecyBHi) poGoui Mmicis aaminicTpaTopiB (y pasi iX yTBOpeHHS),
3aTBEPIKYETHCS OPraHOM, 110 YTBOPUB LEHTP, 3 ypaxyBaHHAM MOTped Cy0’€KTiB 3BEPHEHHSI.

14. Brnanku 3asiB, HEOOXiIHI Ul 3aMOBJIEHHS aJMiHICTPATHBHUX MOCIYT, PO3MILIYIOThCS Ha
CTeHJ[aX-HaKOMMJyBauax abo cTeaxax i3 BUIbHUM JOCTYTIOM J0 HUX Cy0’€KTIB 3BepHEHHS ab0 Ha
BeO-caiiTi HeHTpy (BeO-callTi opraHy, 10 YTBOPUB LEHTP).

15. OcobaM 3 iHBaNiAHICTIO Ta iHIIMM MAJOMOOLUIBHHM IpyraM HaceleHHs 3a0e3MeuyeThes
BiNBHMIA mOCTYN 10 iHdopMalii, 3a3HaUeHOT B LOMY PO3Jiji, LLISXOM pO3MillleHHsI OyKIETiB,
iHbopMallifiHUX JTHCTIB HAa CTEHIaX, IHUIMX HEOOXiAHWX MaTepiaiB, HaJPYKOBaHHWX WPUPTOM
Bpaitna. ¥V pasi MoxkiuBocTi Ha iHpopMauifiHUX TepMiHaTax po3MilllyeThes rosocoBa inpopmartis
Ta BijieoiH(popMallis, a TAKOXK 3IHCHIOETbCS iHDOPMYBaHHS B iHIINH CTI0CIO, KU € 3pyYHHM JUIs
oci6 3 iHBasliIHICTIO, 30KpeMa OCif 3 MOPYIIEHHAMH CIIYXY, 30pY, Ta IHIIMX MAIOMOOLIBLHUX Py
HaCeJICHHS.

Jlns 3a0e3reyeHHs HANaHHS AaAMIHICTpaTUBHMX IOCIHYr Cy0’€KTam 3BEpPHEHHS, sKi €
TJIyXMMH, HIMAMH a60 TIyXOHIMHMH, 0 POGOTH LEHTPY MOXE 3a/yyaTUcs IepeKianay KecToBol
MOBH.

16. V pa3i HagaHHs aJAMiHICTPATHBHUX IOCIYT Yepe3 LEHTP KOHCYJIbTALli 3 MMTaHb HaJaHHS
TaKAX TOCHYr HpOBOAATBCA (y TOMY YHMCHi  TpEeJACTaBHUKaMH Cy0’€KTiB  HajaHHs
aJMiHICTPAaTHBHMX IIOCIYT) BHMKJIIOYHO Yy MLEHTPi, HOro TEpHTOpialbHUX MiAPO3Jinax, Ha
BiIasieHnX poOOYMX MicIX aJIMiHICTpaTOPiB.

Ingopmaniiina Ta TEXHOJOTIYHA KAPTKH AAMIHICTPATHBHHUX MOCJaYT

17. Opran, 1O yTBOPHB LEHTP, & TAKOXK KEPIBHUK LIEHTPY MOXYTb BHOCHTH Cy0’ €KTOBI
HAJaHHA aJMIHICTPATMBHOI MOCIYTM MPONO3MLIi 1100 HEOOXiJHOCTI BHECEHHS 3MiH [0
3aTBEPXKEHUX iHPOPMALiHHUX Ta TEXHOJOTIYHMX KAapTOK aJIMIHICTPATMBHHX MOCTYT (Y TOMY
ymeIl JUIS JOKYMEHTIB JIO3BLIBHOTO XapakTepy y cdepi rocrnoaapcbKoi AisabHOCTI).

18. V pa3i BHeCeHHs 3MiH 10 3aKOHOJABCTBA LIOAO HAJAHHS AJMIHICTPATHBHOI MOCIYrH



LIEHTPY, TOTYy€ IPOMO3HLliT 11010 BHECEHHS aMiH 10 iHpopMauiliHuX Ta/abo TEXHOJIOMTYHUX
KapTOK 3TiJIHO i3 3aKOHO/IaBCTBOM.

PoGoTa indopmauiiinoro niaposaiay ueHTpy

19. Jins HajaHHs JAOTIOMOTHM CyO’€KTaM 3BEpPHEHHS Y KOpHCTYBaHHI iHpOpMALIAHUMH
TepMiHaaMH Ta ABTOMATH30BAHOIO CHMCTEMOIO KEpyBaHHs HEproio (y pasi ix HasBHOCTI),
KOHCYJIbTYBAHHS i3 3arajlbHUX IUTaHb oprasizauii pobOTH LEHTPY Ta MOPSAKY npuiiomy
cy6’exTiB 3BepHEHHS y LIEHTPi MOXE YTBOPIOBATHCS iH(opMawiiHIit MiIpo3 .

[adopMaLifHMI MiAPO3LIT UEHTPY TAKOXK:

inopMye 3a yCHMM KJIOTIOTaHHAM CyO’€KTa 3BEpHEHHS MPO HAJIEXKHICTh OPYLIEHOr0 HHUM
MHTAHHA 10 KOMIETEHIiT LEHTPY;

KOHCYJIbTYE CyG’€KTIB 3BEpHEHHs IIOJ0 MOPAAKY BHECCHHS ILIaTh (aaMIiHICTPaTUBHOIO
360py) 3a HAJaHHS IUIATHHX aIMIHICTPATHBHMX TMOCIYT, HANA€ iHhopmalilo Npo MIaTiKHI
PEKBi3UTH [UIsl CIIATH aJIMiHICTPATHBHOIO 3060py;

Hajae igmy iHdopmariio Ta 10noMory, 1o HeoOXiHi cy6’eKTaM 3BEpHEHHS /10 Npuiiomy iX
aJIMIHICTPaTOPOM.

20. Opran, 10 YTBOPHB LIEHTP, CTBOPIOE Ta 3abe3neuye pobory BeG-caiiTy ueHTPY abo
OKpEMOro po3jlily Ha CBoeMy BeG-caifti, e po3milnyeThes iHpopmallis, 3a3HauYeHa B IIYHKTI
12 uporo [IpuMipHOTO perjiaMeHTy, a TaKoX BiZIOMOCTI NMpO HaiOIMK4i 3yIUHKHA rPOMAICBKOro
TPaHCHOPTY, Mi 13Hi IUIAXH, MICLLI MApKYBaHHS, JOCTYTHICTh LEHTpPY s 0ci 3 {HBaTHICTIO 3
TMOPYIIEHHSAMH 30Dy, CJIyXY, OIIOPHO-PYXOBOI0O anapary, iHIIa KOpUCHA JUIs Cy0’€KTIB 3BEPHCHHS
iHdopmanis.

21. Indopmarisi, Ka PO3MILLYETHCS B NpUMIIEHH] HEHTPY (B TOMY yucsli Ha iHopMaLiHHUX
TepMiHasnax) Ta Ha BeG-caiiTi, TOBHHHA OyTH aKTyaIbHOIO i BUYEPITHOIO.

Tudopmauis Ha BeO-caifTi IEHTPY Mae OyTH 3pYUHOIO JUIS MOLIYKY Ta KOTIFOBaHHSL.

22. Cy6’ekTam 3BepHEHHS, SKi 3BEPHYJIUCA J10 UEHTPY (#10ro TepUTOpIATBHUX MiPO3/ILIIB, IO
a/IMiHICTPATOPIB, 11O MPALIOIOTH HA BifIANICHUX (y TOMY ymCITi MepecyBHHUX) POOOUYMX MICLsX, 3
BHKOPHMCTAHHSAM 3acO0iB TEJIEKOMYHIKaLlHOrO 3B’ 3Ky (TeneoHy, eNEKTPOHHOI MOUITH, IHILKX
3aco0iB  3B’53KY), 3a0€3MeYyeThCs MOXIIMBICTD ~OTPUMAHHS inpopmauii npo HagaHHA
aIMIHICTPaTUBHMX TOCITYr Yy €rocib, o aHaoriunmil croco®y 3BepHeHHs, a0 B iHIUMH
BUGPaHHi Cy6’ €KTOM 3BEPHEHHS CTIOCIO.

KepyBaHuusi 4eproo B LeHTpi

73. 3 MeTOl0 3abe3redycHHs 3pYYHOCTI Ta OMEPATHBHOCTI OOCITYrOBYBAaHHS cy0’ekTiB
3BEpHEHHS y LEHTpi (HOro TepuTOpiabHHX migposiinax, Ha BiaganeHux (y TOMY qucIi
TepecyBHHX) POOOUMX MiCISX aJIMiHICTpaTOpiB) BXKUBAIOTHCS  3aXOIH  JUIA 3arnobiraHHs
YTBOPEHHIO YeprH, a 'y pasi ii yTBOpeHHs - JUIsl KEpyBaHHA YEProto.

24. YV pa3i 3anpoBa/KeHHS ABTOMATH30BAHOI CHCTEMH KEepyBaHHsS ueproio cyb’exrt
3BEpHEHHS JUIA MPUIMOMY aJMiHICTPATOPOM LEHTPY PEECTPYETHCS 3a JIONIOMOIOI0 TepMiHala B
Takiii cHCTEMi, OTPHMY€E BiANOBIAHMIA HOMEp y 4ep3i Ta ouiKy€ Ha MpuiioM. ABTOMaTH30BaHa
cucTeMa KepyBaHHS Yeproio Moxe mnependavaT nepcoHiikoBany peecrtpailiio Ccy6’ekTa
3pepHeHHs (i3 3a3HaYCHHAM HOTO Npi3BHINA Ta iMeH1).

25. Y ueHTpi, HOro TepUTOpiALHUX MiApoO3/LIax, Ha BijytaneHux (y TOMy YHCIT NepecyBHHX)
poBoUmX MiCIAX aAMiHICTPaTOPiB, MOXKeE 3IIHCHIOBATHCSA ronepe/Hiil 3amuc cyd’eKTiB 3BEPHEHHS
Ha TpUOM 0 aaMiHicTpaTopa Ha BH3HA4YeHY Jary Ta 4ac. [TonepenHiit 3amuc MOXKe



aJIMIHICTPATOPIB LEHTPY, 11O MPAUIOOTh HA BiJaleHHX (y TOMY YHCI MEpecyBHHX) poGoumMX
MICIIIX, 3 BUKOPHCTaHHSM Tele(pOHHOro 3B’s13Ky Ta/ab0 eNeKTpOHHOI peecTpanii Ha BeG-caiiTi
LEeHTpY (CTOpiHKM Ha BeO-caliTi oprady, M0 YTBOPMB LEHTpP) uM 3a JornoMoroio HarioHansHoi
BeO-11aTGOpMH LIEHTPIB HAMAHHS aAMiHICTpaTHBHUX 1ocnyr. [IpuifoMm cy6’eKTiB 3BepHEHHS, SKi
3apEECTPYBATUCS ILIISXOM [10NEPEHBOTO 3aAMUCY, 3iiCHIOETECS Yy BU3HAYEHI KEPIBHUKOM LIEHTDY
FOJIUHH.

s
26. llenTp Moxe 37iliCHIOBATH KepyBaHHS 4Yeprold B iHWMH cnocib, rapaHTyoun
AOTPUMaHHS PUHLIMITY PIBHOCTI Cy0’€KTIiB 3BEpHEHHS.

IIpuiiHATTS 3281BH TA iIHIWIKHX A0KYMEHTIB Y UEHTPI

27. TlpuiinaTTa Bin cy6’€KTa 3BepHEHHS 3asBH Ta IHIIMX JOKYMEHTIB, HEOOXiTHHX IUIs
HaJaHHA aJAMIHICTPaTHBHOI TOCTYrM (mami - BXiAHWH NaKkeT JOKYMEHTIB), Ta MOBEPHEHHS
JIOKYMEHTIB 3 Ppe3y/JbTaTOM HaJaHHS aJAMIHICTPaTMBHOI MOCHYrH (na’di - BHXiJHMH mnaker
JIOKYMEHTIB) 3iHCHIOETbCS BHKJIOYHO B IEHTPI a0 HOro TepUTOpIaibHMX MiApO3/iNax,
BI/UTUTCHUX (Y TOMY YHCIIi EPECYBHHX) POGOYHX MIiCLSIX aMiHiCTpaTopiB (B pasi iX yTBOpeHHS).

3a pilleHHAM OpraHy, sKMif YTBODHB LIEHTp, OKpPEMi 3aBJaHHs aJMiHiCTpaTOpa, OB s3aHi 3
OTPUMAHHSM BXiJIHOTO MaKeTa AOKYMEHTIB, BHa4el0 pe3y/bTaTiB HajaHHS aJIMIHICTPAaTUBHUX
TMOCIIYT, MOX€e BUKOHYBATH CTApOCTa, a TAKOXK Y BUIAJKaX, Nepea0adyeHnuX 3aKOHOAaBCTBOM, iHIIA
YHOBHOB@)XeHA I10CanoBa 0coba BUKOHABYOrO OpPraHy CijlbChbKOi pajiu.

Y Bumajkax, nepe0aueHHX 3aKOHOJABCTBOM, @ TAaKOX HAa BUMOTY Cy0’€KTa 3BEPHCHHS
aAMIHICTPAaTOp LEHTPY CKJIajac 3asBy B €NEKTPOHHiH opwmi, apykye ii Ta Hagae cyO’exty
3BEPHEHHS JUIs IEPEBIPKHU Ta IiJITHCAHHS.

IIpuitHATTs 3258 119 OTPUMAHHS aIMiHICTpaTHBHKUX MOCHYT Bij (Gi3HdHUX 0Ci6, y ToMy YmCIi
(i3MIHUX OCI0 - MiANPUEMIIB, 3AIHCHIOETbCS HE3QIEKHO Bijl peecTpaulil iX MicLs NpPOKHUBAHHS,
KpIM BHNAJIKIB, nepeadadyeHux 3aKOHOM.

3asBU BiJl IOPUAMYHHX OCIO NPHIMAIOTECS 33 MICLE3HAXOKCHHSM Takux ocib abo y
BUNA/LKax, MepefdayeHuX  3aKOHOM, 3@  MiCUEeM  [pOBa/KEHHS  JisIbHOCTI  a6o
MICIIE€3HAXOLKEHHSM BiANOBIAHUX 06’ €KTIB, SKIIO iHIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. Tlpuiinatrs Bia cy6’eKTiB rocnojapiOBaHHs 3asBH MPO BUAAYY JOKYMEHTIB H03BIIBHOTO
XapaKTepy Ta JIOKYMEHTIB, WO AOJAIOThCA 10 Hei, Jeknapauii BiANoBiaHOCTI MaTepianbHO-
TEXHIYHOI 6a3u BUMOraMm 3aKOHONABCTBA, BUJAya (nepeodopMiIeHHs, aHyIOBAHHS) JIOKYMEHTIB
JI03BUILHOTO XapakTepy, siki 0opMIIeHi 103BUIBHUMH OPraHaMH, Ta 3apeECTPOBAHUX JieKIapantiit
3ACHIOIOTECS BiINOBIAHO 10 3akony Ykpainu “IIpo 103BinbHY cucTeMy vV cdepi rocnonapehkoi
JisUTBHOCTI”.

29. CyG’ekT 3BepHEHHsS Mae NpaBO MOJATH BXiJAHHI NAKeT JOKYMEHTIB Yy HEeHTpi (#oro
TEPUTOPIANIbHOMY TiAPO3/iNi, BiaganeHoMy (y TOMy 4YHCIi NepecyBHOMY) pobouomy Micui
anMidictparopa (B pasi iX yTBOpeHHS) OCOOMCTO, uepe3 MpEACTABHHKA (3aKOHHOTO
Npe/ICTaBHHKA), HAJC/IaTH HOTo MOMITOI (PEKOMEHI0BAH!M JIACTOM 3 ONIMCOM BKJIaIeHHs) a6o y
BUTA/IKaX, nepedadeHnX 3aKOHOM, 3a IOTIOMOT0I0 3aC06iB TeNeKOMyHIKaIiHHOro 3B’ SI3KY.

3asBa /11 OTPUMAHHS AAMIHICTPATHBHOI TMOCITYTH B €IEKTPOHHIM dopmi monaeTres yepes
Crunnii 1epkaBHuit BEOOPTAT €ICKTPOHHUX MOCIYT, y TOMY YMCJI Yepe3 iHTErpoBaHi 3 HUM
inpopmariiiHi cHcTeMu epKaBHUX OpPraHiB Ta OPraHiB MiCLIEBOTO CaMOBpSsiTyBaHHS.

30. V pasi konM BXiTHHH NAaKeT NOKYMEHTIB TONAETHCA TPEJICTABHHKOM (3aKOHHMM
TIPEJICTAaBHUKOM) Cy0’€KTa 3BEPHEHHS, NMpPEN SBIAIOTHCS IOKYMEHTH, IO MOCBiTYYIOTH ocoby
NpeJCTaBHUKA Ta 3aCBIAUYIOTH HOTO OBHOBAXKEHHSL.



31. AjmiHicTpaTrop ILEHTPY NepeBips€ BIANMOBIAHICTH BXiJHOTO MaKera JOKYMEHTIB
iHpopMaNiiiHill KapTii aAMiHICTPATUBHOI MOCAYrH, y pa3i moTpebu Hagae nomoMmory cyd’e€xToBi
3BEPHEHHS B 3anoBHeHHI Onanka 3asBU. Y pa3i KOoM CyO’€KT 3BEPHEHHsI IPHUIYCTUBCS
HETOUHOCTeH abo NMOMMJIKHM MiJ| Yac 3amoBHEHHS OJaHKa 3asBH, aJMiHICTPATOp IOBIIOMJISE
cy6’€KTOBI 3BEPHEHHS NPO BiAMOBIAHI HEIOJIIKH Ta Haja€ HEOOXIAHY JOTOMOTY B iX yCYHEHHI.

33. AIMiHICTpaTOp UEHTPY CKJaJa€ ONHMC BXIAHOrO MaKeTa JIOKYMEHTIB, y SKOMY
3a3HAYaAIOTHCA iHPOPMAILis PO 3asABY Ta MepesiiK JOKYMEHTIB, MOJJaHUX CYO’ €KTOM 3BEPHEHHS 10
Hel, y IBOX MPUMipHHUKaX.

34. Cy6’eKkTOBi 3BEpPHEHHS HAJAETHCS NMPUMIPHHK OMKCY BXiJHOTO MaKeTa JOKYMEHTIB 3a
I IHCOM 1 3 IPOCTABJIEHHSM TeYaTKy (LITamra) BiANOBIIHOTO aJIMiHiCTpaTopa LEHTPY, & TaKOX
BiIMITKM TIpO 1aTy Ta 4ac HOro ckiajeHHs. J[pyruit NMpUMIpHMK OMMCY BXIiJHOTO MaKeTa
JOKYMEHTIB 30epiracThcss B Marepiajax CIpaBH, a y pasi 3JiHCHEHHS B LEHTpPI €JIEKTPOHHOIrO
JOKYMEHTOOOITYy - B eJIEKTPOHHIH hopMi.

35. AaMiHicTpaTop UEHTPY MiJ Yac OTPUMAHHS BXIJHOrO NakeTa JOKYMEHTIB 3000B’s3aHuUi
3’sicyBaTH MPUAHATHUN JUis Cy0’ekTa 3BEpHEHHsS Ccmoci® HOro MnoBiIOMJEHHS MO pe3ysbTaT
HaJlaHHs aJAMIHICTpAaTHBHOI IMOCIYrd, a TakoX OaxaHe Micle OTpUMaHHA OG(OpPMIEHOrO
pe3ynbTaTy HaJaHHS aJMiHICTPAaTHBHOI MOC/IYrd (B LEHTpi, HOro TEpUTOpialbHOMY MiApo3.ii,
BijinaneHomy (y TOMY YHCIi mepecyBHOMY) pobGodoMy Micui aaMinictpatopa (B pasi ix
YTBOpPEHHS), croci0 mepenaui cy0’€KTOBI 3BepHEHHS BUXIJIHOTO Makera JOKYMEHTIB (0cOOMCTO,
3aco0aMM  TMOIITOBOrO 3B’A3Ky, y TOMY 4YHCII Kyp'€poM 3a JOJaTKOBY miary, abo
TEJEKOMYHIKaLiHHOro 3B°3Ky 4M B iHIIWI BHOpaHui Cy0’€KTOM 3BEpHEHHs Crocid), mpo 1o
3a3HAYAETHCS B OIMKCI BXiHOTO MaKeTa JOKYMEHTIB y naneposiii Ta/abo enekTpoHHii popmi.

36. AQMiHICTpaTOp LEHTPY 3AIMCHIOE PEECTpALil0 BXIIHOrO NakeTra JOKYMEHTIB LLISXOM
BHECEHHs JaHUX [0 >KypHaly peectpauii (y naneposiii Ta/aGo enextpoHHiii ¢opmi). Ilicns
BHECEHHS JITAaHMX CIIPaBi MPHCBOIOETHCS HOMEP, 3a SKUM 3IiHCHIOEThCS 11 ieHTHdIKALIS Ta SKU
¢ikcyeThes Ha OJ1aHKY 3asBH 1 B OMKCI BXiTHOT'O MaKeTa JOKYMEHTIB.

Peectpaiis Ta 00GdiK 3asB, BXiJIHUX MAaKETIB JOKYMEHTIB Ta OG(OPMIICHHX pe3yJbTaTiB
HaJlaHHA aJMIHICTPaTUBHHUX MOCIYr Yy UEHTpi, HOro TepUTOpialbHOMY Mifpo3aili Ta Ha
BijgasieHoMy (y TOMY YHCHI MEpecyBHOMY) poOOYOMY Miclii aaMiHiCTpaTopa MOXE BECTHCS
LEHTPaJi30BaHO (30KpeMa LUIAXOM 3alpOBaKEHHS €JIEKTPOHHOTO JJOKYMEHTo00Iry) abo okpemo
B LEHTPi, HOrO TEPUTOPIAILHOMY MiAPO3]iMii Ta Ha BijjajieHOMY (y TOMY YHMCIi MEpPecyBHOMY)
poGouomMy Micli afMiHICTpaTOpa.

37.V pazi KoM BXiJHHIf TaKeT JOKYMEHTIB OTPUMaHO 3aco0amu MOIITOBOTO 3B’ 3Ky 1 BiH HE
MIiCTUTH iH(opMaIii Mpo NpUHHATHMH U CyO’€KTa 3BEpHEHHS Croci® HOro mnoBiOMIIEHHS,
aIMIHICTpPaTOp LEHTPY HE Mi3HiIe HACTYNMHOrO poGovoro aHs Hajacuiiac cyd’€KTOBI 3BEpHEHHS
OIKC BXiHOTO MaKeTa JOKYMEHTIB eJIEKTPOHHOIO MOLITO (Ta/abo HOro BiACKaHOBaHY KOMIIO) UM
IHIIMMH 3ac00aMu TeIeKOMYHIKaIliHHOro 3B’ 13Ky a00 MOLITOBUM BiNPABIECHHSM.

38. ITicns peectpalii BXiZIHOrO MakeTa JOKYMEHTIB aJMiHiCTpaTop UEHTpPY GopMmye crpaBy y
nanepoBiii Tta/abo enexkTpoHHii Gopmi Ta B pasi morpebu 3ailicHioe i KomiroBaHHS Ta/abo
CKaHyBaHHS.

39. Iudopmanico mnpo BuUMHEHI Xii aAMiHICTPATOp NEHTPY BHOCHUTH MO0 JHCTa TpO
NPOXO/UKEHHS CNpaBH Yy TamnepoBiii Ta/abo eneKkTpoHHiH ¢opmi (KpiM BHIAAKIB, KOJIHU
anMiHicTpaTop € Cy0’€KTOM HagaHHS aaMiHICTpaTHBHOI MOCIyrH). JIMCT npo NpOXOMKEHHsS
CIpaBH TAaKOX MICTHTb BiZIOMOCTI MpPO MOCTIAOBHICTH Aiif (eTamiB), HEOOXIOHMX Ui HAJAHHS
aJIMiHICTPAaTHBHOI MOCJIYTH, Ta 3aJIy4YeHUX Cy0’ €KTIB HaJlaHHs aJIMiHICTPATHBHHUX MOCIYT.

OnpauoBanus cnpaBu (BXiIHOro NaKeTa JOKYMEHTIB)



40. ITicns BuMHeHHS [iM, mependayenux myHktamu 27-39 usoro [IpumipHOro periamesry,
aJMiHICTpaTOp HEHTPY 3000B’A3aHMI HEBIAKIAMHO, ale HE Mi3Hillle HACTYIHOro po604oro JHs 3
ypaxyBanHsM rpadika poGotu cy6’ekTa HaJaHHS aIMiHICTPaTHBHOI MOCIYrH, HajicIaTH
(nepesaTu) BXiJHWM TNaKeT JOKYMEHTIB Cy0’€KTOBI HagaHHS aJMIHICTPAaTUBHOI MOCIYTH, 10
KOMIIETEHIIIT IKOrO HAJIEXHUTh NUTAHHS MPUMHATTS PilIEHHS Y CIIpaBi, MPO 10 POOUTHLCS BiAMITKA
B JIMCTI IPO MPOXOJDKEHHS CIpaBHM i3 3a3HAYEHHSIM uacy, JaTd Ta HaliMeHyBaHHS cy0’exrta
HAJlaHHs aJMIiHICTpatUBHOI MOCHYrH, IO SKOro ii HamiCllaHO, Ta MPOCTABIEHHSAM [€YaTKU
(rTammna) aaMiHiCTpaTopa, [0 MepeaaB BiAMOBIIHI JOKYMEHTH, Ta y pa3i notpedbu opopMiIseTbes
aKT NMpuiMaHHs-Nepeayl.

41. Ilepemaya crpaB y manepoBiii opmi Bia UeHTpY (HOro TepUTOPIaILHOTO MiIpo3/iny,
BijymaneHoro poGodoro Micus aaMiHicTpatopa (B pasi iX yTBOpeHHs) 10 cy0’ekTa HaJaHHS
aJIMIHICTPaTHBHOI MOCITYTH 3/1IHCHIOETBCS B MOPSJIKY, BU3HAYEHOMY OPTaHOM, IO YTBOPUB LIEHTP,
aje He MEHIIe HDK OJMH pa3 MpoTAroM poOoYoro [Hs, ULUIAXOM OTPUMaHHs CIIpaB
NpeICTABHUKOM Cy0’€KTa HaJaHHs aJAMiHICTpaTHBHOI mociyrd abo iX JOCTaBKHM MpailiBHUKOM
HEHTDY, HaJCUIaHHs BIJICKAHOBAaHUX  JIOKYMEHTIB 3 BUKOPUCTAHHSM 3aco0iB
TEJIEKOMYHIKaIiifHOro 3B’ 513Ky ab0 B iHLIMI cnoci6.

[lepemaua crnpaB a0 cy6’ekra HaJaHHs aJMIHICTPaTMBHOI MOCIYTM MOXE 3/iHCHIOBATUCS
LUIAXOM HAJCHJIAHHS €JIEKTPOHHUX KOIIil OpHMIiHATIB MarmepoBHUX HAOKYMEHTIB (¢oTokomii) 3
BHUKOPHCTaHHAM 3ac00iB TEJIECKOMYHIKaIifHOrO 3B’A3Ky, 30KpeMa 4epe3 CHCTEMY €JIEKTPOHHOI
B3a€MOJIII JIEpXKAaBHUX €JIEKTPOHHMX iH(QOpPMALiMHUX pecypciB, Mmepeaava crnpaB y Ianeposii
(dopmi y TakoMy pasi He 3TiHCHIOETBCA, KpiM BHIA/KIB, nepeidaueHuX 3aKOHOJ1aBCTBOM.

42. Tlicns oTpuMaHHs CrpaBH cy0’€KT HaTaHHS aaMiHICTPATMBHOI MOCIYrH 3000B’A3aHMH
BHECTH 3alMC MpO 11 OTPHMAHHS i3 3a3HAYCHHSM JaTH Ta yacy, Npi3BHLIA, iMEHi, MO 6aTbKOBI
BIANOBIAAIBLHOI 110CAJ0BOI 0COOM A0 JMCTa MPO [POXOKEHHs ClpaBH Ta [0 aKTa NpUiMaHHs-
nepenadyi (y pasi ioro opopmiIeHHs).

43. KoHTposib 3a JOTPUMAHHAM Cy0’€KTaMH HaJaHHS aJMiHICTPATHBHHMX IMOCIYT CTPOKIB
PO3IIIsSILy CIpaB Ta NPUHHATTS pillleHb 3/iMCHIOETHCS aIMiHICTpATOpaMH LIEHTPY BiJNOBIIHO 10
po3nojiny 000B’SI3KiB 3a PILICHHSAM KEPiBHHKA LEHTPY.

44. Cy6’exT HalaHHs aIMIHICTPAaTUBHOI MOCIYTH 30008’ I3aHUA:

CBOE€YACHO iHGOPMYBATH LEHTP MPO MEPEMIKOAMU Y AOTPUMAHHI CTPOKY pO3IJISAAY CIpaBU Ta
NPUMHATTI pillIeHHS, 1HII MPOOJIeMH, 1110 BUHUKAIOTH ITiJ1 4ac po3rJIsily ClpaBH;

HajgaBatu iHGopmanio Ha ycHuit abo MUCHLMOBUH 3anmUT (Y TOMY YMCI IUISIXOM HaACUIAHHS
Ha aJIpecy eJeKTPOHHOI MOIITH) aZMiHiCTpaTopa UEHTPY Mpo Xia PO3IIsay CIpaBH.

V pasi BUsBJIEHHS (aKTy MOpyLIEHHS BUMOT 3aKOHOAABCTBA LIOA0 PO3IJIsly CrpaBH (CTPOKiB
HaJaHHS aJMIHICTPAaTHBHOI MOCIYTH TOIIO) aJMIHICTPATOP LEHTPY HEBIAKIAAHO iHPOPMYE Mpo
[1e KePIBHUKA LEHTPY.

Ilepenaua BUXiIHOrO NaKeTa 10KYMEHTIB ¢y0’€KTOBI 3BepHEHHS

45. Cy0’exT HaJJaHHS aAMiHICTPATUBHOI MOCIYI'M HEBIAKIAIHO, ajiec HE Mi3HilIe HACTYMHOro
poGoyoro mHA micas ohopMIIEHHS pe3y/IbTaTy HaJaHHsA aJMiHICTPaTHBHOI MOCIyrd, ¢opmye
BUXITHHI TaKeT JOKYMEHTIB Ta Iepeaae Woro J0 MEHTPY (Moro TepuTopiajabHOro MiApo3aiily,
BijtaneHoro (y TOMy YHCIIi EpecyBHOro) pobouoro Micid aaMiHictpaTopa (B pasi iX yTBOpeHHS),
PO 110 3a3HAYAETHCS B JIMCTI NPO MPOXODKEHHS CHPaBU Ta B aKTi MpuitMaHHsA-nepeaadi (y pasi
foro opopmIIeHHS).

46. AIMIHICTPAaTOp LEHTPY HEBIAKIAMHO Y J€Hb HAJAXO/UKEHHsS BHXIAHOTO MakeTa
JOKYMEHTIB TOBIIOMJISIE TNpO Ppe3yJbTaT HaJaHHSA aIMIHICTPaTMBHOI MOCIYrH Ccy0’ €KTOBi



BUXIIHOTO MaKeTa JOKYMEHTIiB [IISXOM BHECCHHS BiMOBITHHMX BijloMOCTe#f 10 JMCTa MpO
NPOXOUKEHHS CIIPaBH, a TaKOK /0 BiIOBIAHOTO PEECTpy B naneposii Ta/abo eNeKTPOHHIH
bopmi.

47. BuxigHuil MakeT JOKYMEHTIB [IEpeIacTbCs cy6’€KTOBI 3BEpPHEHHS 0COOUCTO nia mignuc (y
TOMy uMCHi HOro MpPEeICTABHHKOBI (3aKOHHOMY NpeJCTAaBHUKOBI)) Yy pasi Mpex sBICHHS
JOKYMEHTa, WO NotBiadye 0coby Ta/abo 3acBiquye #Oro MOBHOBaXEHHs, abo y BHIALKaX,
nepen6ayeHnx 3aKOHOJABCTBOM, MEPENAETLCS B iHIWMi NpUAHATHAA Ui CyO’€KTa 3BEPHEHHS
crociO.

[udopmaniss mpo jgary OTPUMaHHSA BUXIZIHOTO MaKeTa IOKYMEHTIB Cy0’€KTOM 3BEpPHEHHS
3a3HAYACTHLCS. B OMKMCI BXIZAHOTO MakeTa JOKYMEHTiB abo B IHIIOMY JIOKYMEHTi, BH3HAUYCHOMY
OpraHoM, IO YTBOPHB LIEHTP, i 30epiracTbes B marepiajiax ClpaBu.

Y pa3si Ko/u crnocoboM OTPUMAHHSA pe3yNbTaTiB HAJaHHS aJMiHICTPaTUBHUX MOCTYT obpaHo 3acobu
[OLITOBOrO 3B’A3Ky, TaKWi JIOKYMEHT BKJIANa€TbCs B PEKOMEHI0BAHHI  JIMCT 3 MO3HAYKOIO
“AZMiHiCTpaTHBHA Mocayra”, sika MpoCTaBsETbCA NPauiBHAKOM LEHTPY, | MEpPesacTbCs NpeACTaBHUKY
onepaTopa noiTOBOro 38’ 43Ky 3a HaK/IaHOIO, i nianuc.

48. V pasi HezazHaueHHs cy0’€KTOM 3BEPHEHHS 3pyHHOrO 1S HLOTO cnocofy OTPUMaHHS BHXIAHOTO
nakera JAOKyMeHTiB Ta/abo HOro HeOTPUMAHHS B LEHTPi MPOTATOM TPHOX MiCALIB BiAMOBIAHI JIOKYMEHTH
MepeaaroThest Cy6’ eKTy HaJaHHA aAMiHICTPATUBHUX NOCYT 1A apxiBHOTO 30epiraHHs.

49. YV pasi Koy aJIMiHICTpaTUBHA IOCTYra Hala€ThCA HEBiIK/IAqHO, aJMiHICTPAaTOp UCHTPY
peectpye indopmaniio mpo pesyibTaT pO3TsiAy CIpasd B xypHani (y maneposiif Ta/abo
e/IeKTPOHHiH (opMi), HeraiHO GopMye BHXIIHHH naKet JIOKYMEHTIB Ta Tiepesae iHoro cy0’€exTOBI
3BEPHEHHS.

50. BiamoBijaJbHICTh 3a HECBO€YACHE Ta HEHAJIC)KHC HaTaHHA aJMiHICTPaTUBHUX IOCTYT
HeCyTh Cy0’ €KTHM HAJaHHsA TAKMX IOCIYr Ta B MEXax MOBHOBAKCHD aJIMiHICTpPaTOpH 1 KepiBHHK
HEHTPY.

51. Indopmartisi Ipo KOXKHY HalaHy aJIMiHICTpaTUBHY MOCJIYTY Ta ClpaBy B narnepoBiit (komis
JIOKYMEHTIB) Ta/ab0 eJeKTPOHHIH (ckaHOBaHi KOMil JOKYMEHTIB) dopmi (3asBa cyb’exra
3BepHEHHS, ONUC JOKYMEHTIB, JIMCTOK IPOXOKEHHS CHPaBH, JIOKYMEHT, O IMiATBEPIKYE
OBHOBAKEHHs YIOBHOB&KEHOI OCOOM) 3a pIlUCHHSM Oprady, WO yTBOPHB HEHTP, MOXe
36epiraTucs B NPUMILIEHHI LEHTPY, HOro TEPUTOPIAIHOTO  MiIPO3/IiTY, NpUMillleHH], €
po3MireHo Bijianene podoue micie ajiIMiHicTparopa.

V pasi HajaHHs aAMiHiCTPaTMBHOI IOC/IYTH 32 JI0TNOMOrOI0 EpPKABHAX peecTpiB iHpopmalis
IPO MOCIYTy 36epiracThest y BiMOBIAHOMY peecTpi.

[npopMmaltist TPO  aAMIHICTPATMBHI TOCIYTH, HAaJaHi TEPUTOPIAbHAM  MiZPO3/1IOM,
aIMiHICTPAaTOPOM LIEHTPY, IO MPAIIOE Ha BIJATCHOMY (y TOMy 9HCIli TIEPECYBHOMY) poGouomy
MiCIli, TTOJIa€ThCS LIEHTPY JUTA y3araibHeHHs B OPS/IKY, BASHAYEHOMY PErIaMCHTOM LECHTPY.

Yei MaTepianu cnipaBy 30epiraloThes y Cy0’€KTa HalaHHs aZIMiHICTPATHBHOI MOCIIYTH.

51'. Cy6’ekT 3BepHEHHS MOXe BIIKJIMKATH CBOIO 3asiBy MpO HAlaHHA aJIMiHICTpaTUBHOI
NOCHYFH 7O MOMEHTY NpPHHHATTS PIICHHS Yy cripaBi, KpiM BHMAJKiB, BH3HAYECHHX
3aKOHOJIaBCTBOM.

AZIMiHICTpaTOp LEHTPY HEBIAKIANHO y ACHb HAIXO/KCHHA 3a5iBH 3pificHIoE il peecTpartio,
mpo 10 poOUTHCS BiAMITKA B JIMCTI MPO MPOXODKCHHS CIPaBH i3 3a3HAaYCHHSM 4Yacy Ta JaTH
OTPHMaHHs 3asBH PO BiJKIMKAHHS, Ta HEBIIK/IAHO, AN HE Mi3HilIe HACTYMHOTO pobOYOoro MHS,
nepemac Cy0’€KTy HaJaHHS aJMiHICTPATHBHOI MOCITYTH, SKOMY [MEpEatHo BXIJIHMH MaKer
NOKVMEHTIB 100 JaHOI CIIPaBH.



Cy0’ekT HajaHHs aJMIHICTPAaTHBHOI MOCJHYTW HEBIAKIAOHO, ajlie He Mi3Hillle HAaCTYIHOro
poGoyoro IHS Micasi OTPUMAHHS 3asiBH MPO BiAKIMKAHHS, MOBEPTAE OPHUTIHAIH JOKYMEHTIB,
nojaHi A HaJaHHS aIMIHICTPAaTHBHOI MOCAYTH, A0 LEHTPY, MPO WO 3a3HAYAETHCSA B JIUCTI PO
MPOXOJKEHHS CIIpaBH Ta B aKTi NpuitMaHHsA-niepeaadi (y pasi ioro opopmIiIeHHs).

AMIHICTpAaTOp LEHTPY HEBIAKIAAHO y A€Hb HAJIXOJUKEHHS OpHTriHAIIB JIOKYMEHTIB Bil
cy0’exTa HaZjaHHs aAMIHICTPATUBHOI ITOCIIYTH MOBIOMJISE PO 1€ YO EKTY 3BEPHEHHS.

BinknukanHs 3asBM IIPO HaJaHHS aJIMiHICTPATHBHOI MOCIYTH 3AIHCHIOETBCS 3 YpaxyBaHHAM
NpoIEayp, BAZHAYEHUX NyHKTamu 27-51 uporo [TpuMipHOTo periaMeHTy.

OcobauBocTi AiSJILHOCTI TEPHTOPIATBLHOTO MiAPO3AiJIY HEHTPY,
agMiHicTpaTopa WEeHTPY, L0 NPALIOE HA BilaaleHoMYy poGo4yomy Micui

52. PimleHHs Mpo YTBOPEHHS Ta PO3MIilIEHHS TEPUTOPIAILHOTO MiApO3aiiy, BigganeHoro (y
TOMY YHCIIi IEPEeCYBHOT0) poOOYOro Miclsl ajMiHicTpaTopa MpUHMAETLCS OPraHoM, IO YTBOPUB
LIEHTP, BIANOBIAHO O BUMOT, 3a3Ha4eHUX y nyHkTax S i 8 usoro [IpumipHoro pernamenty, Ta 3
ypaxyBaHHsAM 10Tpe0 Ccy0’€KTiB 3BEpHEHHS, KiJIbKOCTI HAaceleHHs, o Oyae HUMH
o6ciyroByBaTHCs, Ta 00CATY TOCIIYT, 1110 HAAaBATUMYTHCS.

Tepuropianbuuii nigposnin, BiguaneHe pobove Miclle aaMiHICTpaTopa pO3MIlIyeThCs Ha
nepmioMy abo apyroMy moBepci OyaiBii 3a yYMOBH CTBOPEHHS HAJIEKHHUX YMOB JUIs
Oe3nepemKoIHOro JOCTyIy s 0ci0 3 iHBANAHICTIO Ta iHIIHX MaJOMOOIIBHUX TPy HaceJEHHS
110 Takoi OyaiBmi.

TeputopianbHuit niapo3ain HEHTPY, aAMiIHICTPATOP LEHTPY, IO Mpalloe Ha BijgaieHomy (y
TOMY YHCJI MEPeCyBHOMY) po0OOYOMY Micili, MOXYTh OOCIYrOBYyBaTH HAacCEJEHHs OJHOro abo
KIJTBKOX CTapOCTUHCHKUX OKPYTIB.

53. V npuMilieHHi TepUTOPIaIbHOTO MiAPO3/iay, MPUMILIEHHI, € pO3MillleHe BiigaieHe
poboue Micue aamiHicTpatopa, abo Ha mMepecyBHOMY BijlaJieHOMY poGo4YoMy Micii
aamiHicTpaTopa 3abe3nevyeTbesi pO3MIIIEHHS aKTyalbHOI, BUYEpNHOI iHpopMalii, HeobXiaHoi
JUISL OJIEp>KaHHsS aJMIHICTPAaTUBHHUX MOCIYT, 3 JAOTPUMaHHSIM BHMOTL, BCTAHOBJIEHMX IYHKTOM
8 uboro [IpumipHoro periamenry.

54. TepuropianbHuii Niapo3/ii, NMPUMILIEHHS, J€ pPO3MilleHO BijjaneHe poboue Mmicue
aaminictpatopa (KpiM  IepecyBHOro  BifjaleHOro pobodoro Micus —aaminictparopa),
00JIAaIITOBYIOTHCS MICIIIMHU JUISL OYiKYBaHHS Cy0’ €KTaMU 3BEPHEHb.

Oco6inBocCTI AisJILHOCTI MepecyBHHUX BiaJIeHHX POOOYHX Micub
aaMiHicTpaTopiB

55. llepecyBne Bignanene pobode Micue aaMiHiCTpaTopa NpU3HAYEHE IS MPOBEIECHHS
BHI3HOTO HAJ@HHS aJMIHICTPaTUBHMX MNMOCHAYr Cy0’€KTaM 3BEpHEHHS i3 3aCTOCYBaHHSAM TaKHX
CEpBiCiB:

1) “MobGinbHuii agMiHicTpaTop” - 00CHyroByBaHHsS MPOBOAMTHLCS aJMIHICTPATOPOM 3a
MiclleM NpoXXKHBaHHs/TiepeOyBaHHs Cy0’eKTa 3BepHEHHS (KUTIIO, 3aK/ajl OXOPOHHM 3/0pOB’s,
3aKJ1a/l COLIAIBHOTO 3aXHCTY TOLIO) 32 JIOMIOMOTOK0 PyYHOTrO MOOIIBHOTO KOMILIEKTY MPOrpaMHUX
Ta TEXHIYHHUX 3acO0iB 3 BiJILHUM JIOCTYIIOM J10 [HTEpHeTY;

2) “MoGineHuii  ueHtp” - 0OCIyroByBaHHs TMpPOBOAMTLCS  aJAMIHICTPAaTOpOM  Ta
IPEICTABHUKAMH Cy0’€KTIB HaJJaHHs aJIMiHICTPaTHBHUX MOCIYT Ha CIEL{albHO MiArOTOBIEHOMY
MaiJIlaH4uKy Y TPaHCIIOPTHOMY 3aco0i, 00J1alHAHOMY BiJNOBIIHMM KOMIUIEKTOM MpPOrPaMHUX Ta
TEXHIYHHMX 3ac00iB 3 BITBHMM JOCTYNOM 110 [HTEpHeTY.



dopMyBaHHs KOMIUIEKTY NPOTPAMHHMX Ta TEXHIYHHMX 3ac00iB, IO BHKOPHCTOBYIOThCH Ha
TIepecyBHOMY BiaJeHOMy poOOYOMy Micli aaMiHiCTpaTopa, 3MIHCHIOETHCS 3aleKHO BIJI
anMiHICTPaTMBHHMX TMOCIYT, AKi HAJAI0ThCs HA TAKOMY po6odoMy Micli.

3axucT iHpopMalii Ha TepecyBHOMY BijialeHOMy poOOYOMY MiCIi aaMiHicTpaTopa
3MIMCHIOETHCS BIAMOBIAHO JO BMMOI 3aKOHOJAaBcTBa y cdepi 3axucty iHdopmauii B
iHdopmalifiHO-TeNeKOMY HIKAIlIHHMX CHCTEMaX.

56. OpraH, MmO YTBOPMB IIEHTp, BHM3HAYa€ MOPSIOK POOOTH MEPECYBHOTO BILIANCHOIO
po6odoro Mmicus aaMinicTpaTopa Ta mepenik karteropifi cyG’eKTiB 3BEPHEHHS, SKHM MOXYTh
HA/IaBaTHCS aJIMIHICTPATHBHI MOCIYTH HA HbOMY.

57. Cepsic “Mo6inbHME UEHTP” 3aCTOCOBYETBCS JUIA HAJaHHS aJMIHICTPATUBHUX MOCITYT
MEIIKAHLAM HACEJICHUX MNYHKTIB, BU3HAUEHHX OPraHOM, IO YTBOPHB LEHTP, 3 ypaxyBaHHIM
TEPUTOPIATBHOT JOCTYMHOCTI.

Cepsic “MoGinbHui aAMiHICTPaTOpP” 3aCTOCOBYETHCA A/ HA/JAHHS AAMIHICTPATUBHUX MOCIYr Ta
BUjAui pe3ysbTaTiB iX HalaHHa (y TOMY YMCHi pilleHHs Mpo BiAMOBY B 3a]0BOJIEHHI 3asBW Cy0’ekTa
3BEpHEHHS ) MAIOMOOIJIbHUM FpynaM HacesIeHHs.

OpraHoM, 1O YTBOPHUB LIEHTP, MOKyTb OyTH BH3HAueHi iHLIi KaTeropii Cy6’ eKTiB 3BEPHEHHS, AKHM
MO3KYTh HAJABATHCA aJMiHICTPATHBHI MOCITYTM Ta BHAYi pe3y/bTaTiB iX HafaHHs (Y TOMY YHCIIi pillleHHs
Mpo BiAMOBY B 3a/0BOJIEHHI 3asBH cyG’ekTa 3BEpHEHHs) 3a Jomomoroio cepsicy “MobinbHui
ajziMiHicTpaTop”. '

58. CxiazeHHs (yTOuHEHHs) MapupyTy Ta rpadika poGOTH MepecyBHOr0 BiJIAJICHOTO
poGOYOro Micis aaMiHicTpaTopa 3AifCHIOETbCS HE pijllle OJHOTO pa3y Ha THXKACHb HA Mi/ICTaBi
3asB PO HaJaHHA BiAMOBIAHOrO cepaicy. Skmo y poGoTi mepecyBHOTO BifIANIEHOr0 pobOYOro
micus amMinicTpaTopa 6epyTh y4acTh NpEACTABHUKH CyO’ €KTiB HaJaHHs aIMiHICTpaTHBHHUX
TOCYT, MapIIpyT Ta rpadik poGOTH MOroKy€EThCS i3 3a3HAYEHUMH CyD’ €KTaMHU.

Indopmanis npo mMapmpyT Ta rpadik poGOTH NepecyBHOrO BiJUTaleHOro pobovoro Micus
anMinicTparopa MOBMHHA CBOEYACHO OHOBIIOBATHCA Ta OyTH JOCTYMHOIO /IS HAcENCHHs, sKe
00CIyroBYETHCS Ha HbOMY.

59. 3asBM NMpO HaJAHHS BiIMOBIIHOTO CEPBICY MOJAIOTHCS 10 UEHTPIB, iX TEPUTOPIATBLHUX
migpo3mimie, BimmaseHux pobOYMX Micub anMiHicTpaTOpiB Cy0’€KTamu  3BEpHEHHS, X
MpeACTaBHUKAMH, POIMYAMHU, 0CO0AaMH, SIKi 3/IIHCHIOIOTH JIOTJISA/ 38 HAMH abo MPOKUBAIOTH Pa3OM
3 HEMH, a TAKOK CTApOCTAMH, 3aKJajJaMi OXOPOHH 3J0pOB’sl, 3aKJIaJaMH COLLAJbHOIO 3aXHCTY,
{HIIAMY 3aKJIaJaMK Ta YCTaHOBAMH, JI€ POXKUBAIOTH/MepedyBaloTh Cy0’ €KTU 3BEPHEHHS, OJJHHUM
i3 Takux crnoco0iB:

1) B ycHi#t Gopmi - y pasi BiBinyBaHHS UEHTPY, TEPUTOPIATLHOrO MiAPO3/iTY, Bi/IAJIEHOTO
po6ouoro micus aaminicrparopa abo mofaHHs 3asBH 3a TeneGOHOM;

2) y nanepoBiit ¢popmi - y pa3i HaICHJIaHHS 3asBU [OLITOIO;

3) B eNekTpoHHiH ¢Gopmi - y pasi nojgaHHs 3asBM uepe3 BiANOBiaHY iHpopmauiiiHoO-
TEJEKOMYHIKaliiHY CHCTEMY.

60. ITpo 3acTocyBaHHs BiANOBIIHOTO CEPBICY aJMIHICTPATOP HEBiIKIANHO MOBiOMIISE 0COOI,
fKa Tojana 3asBy, a 3a HASBHOCTI OOIPYHTOBAHHX NPHYMH - y CTPOK HE Mi3HilIE HACTYITHOTO
poGoUOTo AHS 3 [HS OTPUMAHHS 3asBHU y C10Ci0, BKa3aHMii HEIO B 3a5Bi.

V pasi notpebu ajaMiHicTpaTop 3BEpTacThCs 10 CyO’ekTa 3BepHEHHs abo ocobwu, sika rmoaana
3asBy, [JIsl YTOUYHEHHS BiJIOMOCTEi, 3a3HaYeHHX Y Hil.

61. YV noBioMIEHH] PO 3aCTOCYBaHHsS BiAMOBIJHOTO cepBicy 0OOB’S3KOBO 3a3HAYAOTHCS



aJMIHICTPaTHBHOTO 300py (SKLIO aaMiHICTpaTHBHA IOCIAyra € IUIATHOIO) 1 crnocofu omnJjatu
Oe3mocepeIHBO HA NMEPECYBHOMY BiJiaieHOMY poOodYoMy Miclli aaMiHicTparopa.

62. Y noBigoOMJIEHHI IpO BIAMOBY Y 3acTOCYBaHHI BiJAIMOBIIHOTO CepBicy 000B’S3KOBO
3a3HA4yalOThCs MiJICTaBH TaKol BiIMOBH (0/iHa abo KinbKa), a came:

1) cy®’exT 3BepHEHHS HEe HAJIEXKUTh 10 KaTeropiit ocib, 06CayroByBaHHS SKHX IPOBOJAUTHCS
13 3aCTOCYBaHHSAM cePBicy BiAMOBiIHO 10 OYHKTY 57 1boro [IpuMipHOro perjiaMenTy;

2) mociayra He BKJIIOYEHA [0 Mepesiiky aJMiHICTPATUBHHUX TMOCIYr, IO HANaloThCs Ha
NepecyBHOMY BiJlajieHOMYy pobodomy Micii aaMiHicTpaTopa;

3) cy0’ekT 3BepHEHHS MNpOXKHUBae/lepedyBac 3a MexaMu TEPUTOPil MICHKOI, CENHIIHOI,
CLIBCBKOI TEpUTOpiaIbHOI IpoMajH, sika OOCIYTrOBYEThCS IEPECYBHHM BiJUIAIEHAM pOGOYHM
MicLeM ajMiHicTparopa.

63. Bisut aaminicTparopa 10 cy6’€KTIB 3BEpHEHHS i3 3aCTOCYBaHHAM cepsicy “MobinbHuit
aaMiHicTpaTop” 3IiHCHIOETbCS BIQMOBIAHO 10 rpadika pobGOTH, BM3HAYEHOTO MiCBHKOIO,
CEJIMIIHOK, CITBCHKOIO Pajolo, BiHCHKOBO-IMBUIBHOIO aJMiHICTPALI€D HACENEHOTO MYHKTY, Ha
cyx060BoMy ab0 rpoMaachKOMY TPAHCIIOPTI Y MIlIKH 3aJI€KHO BiJl CKJIaly PyYHOro MOGiIBHOro
KOMIUIEKTY MPOrpaMHHMX Ta TEXHIYHHX 3aco0iB, MapuIpyTy pyXy Ta KUIbKOCTI cy0’ €KTiB
3BEPHEHHS, Ki 00CTYTOBYIOThCS.

[Ipo cBiii Bi3uT amminicTpaTop mnorepemxkae cy6’ekTa 3BepHeHHs abo ocoly, Aka mojaia
3asBYy [P0 HaJaHHS BiANOBIIHOTO CEPBiCY.

64. BisuT anminicTpaTtopa NpPHIHMHSETBCS, a cepBic “MoOinbHME aaMidicTpaTop” He
3aCTOCOBYETHCS 3@ HAABHOCTI Mi/ICTaB, BU3HAUYEHHUX MYHKTOM 62 1uboro [IpumipHoro periamenty.

65. Ilin yac 3actocyBaHHs cepBicy “MoOiibHHUI LEHTP” 3a60POHAETHC:

1) posmimgyBaTu y TpaHCHOpPTHOMY 3acobi, Ha Gasi sikoro (QyHKUiOHye cepBic, OinbIIy
KUTBKICTh  Cy0’€KTIB  3BepHeHb, HDK 1Ue mnepeabayeHo  OOJAIITOBAHUMHM  POOOYHMH
MICIISIMH/CHIIHHSAMH B HHOMY

2) BAKOPHCTOBYBATH TPAHCIIOPTHHUI 3aci6, Ha 6a3i skoro GpyHKIIOHY€ cepBic, B IHIIMX IiNISX
HIXK HaJlaHHsI aJIMIHICTPATHBHHUX IOCIIYT;

3) HajaBaTH aJMiHICTPATHBHI IMOCIYIHU IiJ 4Yac pyXy TPAHCIOPTHOro 3acoby, Ha 6a3i skoro
¢yHKuioHye cepsic, a TAKOXK y MICLAX, HE epebayeHUX MapIIPyTOM.

66. TlpuiHATTS Ta ompalfoBaHHs BXIJHOrO MakeTa IOKYMEHTIB, a TaKOX MOBEPHEHHS
BHXIJHOTO TaKeTa JOKYMEHTIB Ha NMEpeCyBHHX BijlajeHux poGouMX Micusx aaMiHicTpatopa
3/iHCHIOETBCS BiINMOBIHO 10 BUMOT 11b0T0 [IpUMipHOTO pernameHTy.



10 peryiaMeHTy yrnpasiiHHs «LleHTp HanaHHs
anMidicTpaTuBHUX nocayr» Kam’sHChKOT ClIbChKOT

panu Beperiscbkoro paifony 3akapnatchkoi obnacri
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’ Jlonatok 1

! 3PA30K TA OIUC
nosnavenns “entp i

&) LleHTp

1. [osnauenns “Ilentp ii” Mae ¢popmy NpAMOKYTHHKA Ta CKIAIA€ThCA 3 JIOTOTHITY “Jlis™ Ta
neckpuntopa “LleHTp”.

2. Jlorotun “Jlis” cknajaeTbes i3 wpudroBoro Hamucy “Jlis”, posmiuleHOro B HeHTpi
KBaj[paTa 3 OKPYIJIMMH 3IJIA[DKEHUMH KyTamu. Jlis 70rotHna BHKOPHCTOBYETBCS mpudroBa
rapuitypa “e-Ukraine” Ta cyliibHa 3aIMBKa YOPHOTO KOJIbOPY, IO MAE TaKe 3HAYCHHA:

. HEX - #000000; CMYK - 0 %, 0 %, 0 %, 100 %.

3. Jlorotun “[lis” He MOe OYTH MEHIIMM BiX AecKpunTopa “LIeHTp”, PO3MIILEHOro MOps.
Bizctanb MiXK HUIMH TIOBMHHA OyTH PiBHOIO IIHPUHI CUMBOITY “i”.

4. Jleckpunrop “LIeHTp” BUKOHYETBCS JIITEPAMH YOPHOTO KOJILOPY 1wpH(GTOBOIO FAPHITYPOIO
113 1 2
e-Ukraine”.
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JI0 periaMeHTy ynpasiiHHs «LleHTp HanaHHs
aJMiHicTpaTUBHHX mociyr» Kam’sHChKOT ClIbCHKOT

1 Jlonarok 2
al panu beperiscbkoro paitony 3akapnarcbkoi obnacTi

¢ 3PA3KU TA OIIUC
HaBIraniiHUX TA0JHYOK

3pazok 1 | 3pa3ok 2

3pazok 3 3pazok 4

3pa3ok 5 3pa3ok 6

3pazok 7

1. HaBirauifini Tabauyku, 110 po3MilLllyIOThCs B LIEHTpaX HaJAaHHs aJMiHICTPaTHBHHX MOCIYT,
MaloTh GopMy NpsAMOKYTHHKa po3mipoM 250 x 400 minimerpis (3pasku 1, 2, 5-7).

Hagiraniiini Tabnuyky, 110 MiCTATH HAIIKUC Ta BKA3iBHUK PyXY, MaroTh GopMy MPSIMOKYTHHKA
po3mipom 250 x 600 mimiMeTpiB (3pasku 3 i 4).

2. Hanucu BUKOHYIOTBCS JTITEpaMH YOPHOTO KOJILOPY, HIpUPTOBOIO rapHiTypoto “e-Ukraine”,



3.V ueHrpi HapirauiifHux Tabnu4oxk (3pasku 1-4) posmimyiorecs Hamucu “TIpuitom
nokyMeHTiB”, “Bumaya nokymentis”, “Bxin”, “Buxin”, “Enektponna uepra”, “Ilpocrip mns
OuiKyBaHHs Ta Biamoumnky”, “IrpoBumii mnpoctip”, “Micue mw1s camooGeayroByBaHHS”,
“Anminictparop”, “JlepxkaBHuii peectparop”, “Po6oue micue Ne . “Ciyx6oBe npumiienns”,
“1 moBepx”, “Oxopona”, “Jlip1”, “Cxomu”, “Kondepenu-3an”, “Bxix 3ab6oponeno”, “Kuonka
BUKJIMKY aJMiHicTpaTopa”, “Benerscs Bineocnocrepexenns”, “Benerncs aymiocnoctepexenns’”,
“Wi-Fi”, “Apxis”, *KoMyHa1bHi nocayru”, “Jlis.Biznec”, “Be3ommatHa mpasoBa momomora”,
“bankiBepki nocnyru”, “Ilpuitom rpomansH rosioBoio TepuTopianbHoOi rpomaan”, “Tlomra”,
“Kap’spusa”, “Kopopkinr-3ona”, “Crpaxosa komnanis”, “Horapiyc”.

Hapirauifini Tabnumuky, 10 NO3HAYYOTh PO3MilleHHs iHdOpMaliliHoro mniaposminy Ta
BOMpaJIbHi, BUTOTOBJISIFOTECS 3TiHO 13 3pa3kaMu 5 i 6.

4. Tlopsn 3 HasirauiiHolo Tabmuukolo “Micue s  caMoOGCIyroByBaHHA” MOMKe
po3milyBatucs Tabauyka 3TiIHO i3 3paskom 7, sika Mae popMy MpsSMOKYTHHKA po3MmipoM 250 x
400 mismiMeTpiB.

Haruc BUKOHY€TBCS JTiTEpaMH YOPHOTO KOJIBOPY, IWPU(PTOBOIO rapHiTypoio “e-Ukraine”.
BucoTa BepXHBOro psily JiTep HaNmKMCy CTAHOBMTHL He MeHIIe 1/3 BUCOTH TabINUKH.
Bucora HIKHBOTO psily JiTEp HAMKCY CTAHOBUTH HE MeHINe 1/4 BUCOTH TabaMYKH.

Y nenrpi TaGnMukM 3 BHpPIBHIOBaHHSM 32 JBHM TIOJIEM BiINOBIAHO 10 3paska 7
PO3MIIILYETHCS HAIUC:

“Ckopucraiitecss moprainom Jlis
3pyuno. HenoMitHo. JTroasno”.

5.'Y pasi notpebu mist OpieHTYBaHHS B UEHTPI HAJAHHS aAMiHICTPATHBHUX MOCTYT MOXYTh
BHKOPUCTOBYBATHCs 1HIII HaBirauiiini TaGiW4KH, SIKi BUrOTOBJIAIOTHCS 3 JOTPUMAHHSM BHMOT
II0JI0 KOJIbOPY, LIPU(TY Ta po3mipy.

6. Tabuuky, 10 BKa3ylOTh HANPSIMOK PYXY, 3aCTOCOBYIOThCS Y pa3i MOTpeGH H0AaTKOBO J0
HaBiraiiiHux TabJINYOK.

7. I'pafieHT KOJBOPY JUIS BiATBOPEHHS (QOHY, HA SKOMY PO3MIIILYIOTBCS HAIMCH, MA€ TaKe
3HAUCHHS:

. HEX - #007EFF; CMYK - 100 %, 51 %, 0 %, 1 %:

HEX - #89DB33; CMYK - 37 %, 0 %, 77 %, 14 %.
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3PA30OK TA OIIHUC
TaGJHYOK /151 MO3HAYEHHS PO0OYMX Miclb a/IMiHiCTpaTOPiB

_

1. Tabnuuku /Ui [O3HA4YeHHs poOOUMX MiClb aAMIHICTPAaTOpPiB LEHTPIB HaJaHHI
QIMIHICTPATHBHUX MOCIYT MOXKYTh PO3MIlIyBaTHCS Ha poGOYHMX MicusX (CTOJIAX) aJIMiHiCTpaTOPiB
y pasi BiACYTHOCTi eNeKTpOHHOro Taio Ta MaloTh (opMy KBaaparta posmipom 210 x 210
MiJliMETpiB.

2. Hanucu BUKOHYIOThCS HM(pPaMu YOPHOTO KOJIBOPY, WPHU(TOBOIO FapHiTypoio “e-Ukraine”.
BucoTa BeiX J1iTep Hanmucy CTaHOBUTD He MeHiue 60 BiICOTKIB po3Mipy TabIHUKH.

3. I'pafieHT KOMBbOPY /IS BiATBOPEHHS (OHY, Ha SKOMY DO3MILLYETBCS HAIlMC, MA€ Take
3HAYEHHS:

HEX - #04C65D; CMYK - 72 %, 0 %, 80 %, 0 %;
HEX - #AA2B8E; CMYK - 41 %, 92 %, 0 %, 0 %;

HEX - #FF831A; CMYK - 0 %, 58 %, 90 %, 0 %.

B
. HEX - #007EFF; CMYK - 80 %, 51 %, 0 %, 0 %;






